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1. O6mHe MoJIoKeHUs

1.1. Hacrosiimuii perinaMeHT COCTaBIeH Ha OCHOBAaHHUH CIENYIOIIMX HOPMATUBHBIX U
METOJUYECKHUX JOKYMEHTOB:

®enepanbHblii 3aK0H 0T 22 okTA0psa 2004 roga Ne 125-03 «O6 apXuBHOM [Jeiie
B Poccuiickoit denepanun»;

@enepanbHblii 3ak0H OT 15 HO6ps 1997 roma Ne 143-@3 «O6 akTax
rpakIaHCKOTO COCTOSIHHS»;

3akoH Pecry6nuku Tarapcran ot 20 uross 2017 roga Ne 63-3PT «O6 apxusHOM
nene B Pecrybnuke Tatapcran»;

Ipukas PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxnenun [IpaBin
OpraHu3alli¥ XpaHEeHWs, KOMIUIEKTOBAHHMs, y4eTa M MCIOJIb30BaHUS IOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii denepauuy U APYyTHX apXHWBHBIX JOKYMEHTOB
roCy/IapCTBEHHBIX W MYHHMUMIAIBHBIX apXHBaX, My3esaX W OUOIHOTeKax, Hay4HbIx
OpraHU3aLUaX»;

IMpukas Munkynstypsl Poccuu ot 31.052012 Ne 566 «O6 yTBepXkaeHHH
AIMHHHCTpAaTHBHOTO periaMeHTa @enepanbHOro apXWBHOIO areHICTBa 110
NPEIOCTABICHHAIO T'OCYIapCTBEHHOM yciayru «OpraHu3auus HCIOJIHEHHs 3alpoCoB
POCCHICKHX ¥ MHOCTPAHHBIX TpaKIaH, a TAKoKe ML 0e3 rpakAaHCTBa, CBA3AHHBIX C
peanu3aneil MX 3aKOHHBIX TPaB U CB0OO, 0POPMIIEHHsI B yCTAHOBIICHHOM IOPAZKE
apXMBHBIX CIIPABOK, HANIPABISAEMbIX B HHOCTPAHHbBIC IOCYAapCTBa»;

T'OCT P 7.0.97-2016 HauuoHnansHsli cranaapt Poccuiickoit @enepanuu. Cucrema
CTaHHapTOB Mo wuHboOpMauuy, OUOIMOTEYHOMY H©  HU3JaTENbCKOMY  ICIy.
OpraHH3alHOHHO-PACTIOPSMTENbHAs JOKyMeHTalus. TpeGoanust K OQOPMICHHIO
JIOKYMEHTOB, yTBEpIeHHbIH npukasom Poccrannapra ot 08.12.2016 Ne 2004-cr;

TOCT P 7.0.5-2008 HauwonanbHslit cTanaapt Poccuiickoit ®enepanun. Crucrema
CTaHIapTOB MmO  HHpopMaluM, OWUOIMOTEYHOMY M M3JATEIbCKOMYy  Jen)
Bubnuorpaduueckas ccpuika. O6mue TpeGoBaHus U MPpaBUila COCTABICHUS, YTBEPXKACH
npukasoMm DenepalbHOr0 areHTCTBa MO TEXHHYECKOMY PeryJHMpOBaHHIO M METPOJIOrHH
ot 28.04.2008 Ne 95—cT;

CraHgapT KayecTBa TIOCYAapCTBEHHOHM ycmyrn «lIpefocTaBneHHe apXHWBHBIX
CIPaBOK, AapXMBHBIX KONHM, ApPXHBHBIX BBIMHCOK, HMH(QOPMAIMOHHBIX MHCEM,
CBS3aHHBIX C pealu3allMell 3aKOHHBIX NpaB M CBOOOA IpaxaaH H MCIOTHEHUEM
roCyJapCTBEHHBIMH OpraHaMHM M OpraHaMH MECTHOrO CaMOyIIpaBJCHHA CBOMX
MOJTHOMOYHIi», yTBepXkIeH mocraHoBleHneM KabGunera MHHHMCTPOB PecmyOnuky
Tarapcran ot 21.12.2017 Ne 1016;

AIIMHAHHCTDATUBHBIA pPErIaMeHT IIpeloCTaBlieHus 1'0Cy1apCTBEHHBIM KOMHTETOM
PecnyGmuku ~ TarapcTaH 10 apXMBHOMY JIely TOCYJapCTBEHHOH YCIyrd IO
IIPOCTABIEHHMIO AllOCTHIIS Ha apXHBHBIX CNPaBKax, apXWBHBIX BBINMCKax M apXHBHbIX
KOIFSIX, IIOJITOTOBJICHHBIX TocynapCTBeHHBIM ~ OIODKETHBIM  YUPEKICHHED
«TocynapcTBeHHbIi apxuB PecryOnuku TarapcraH», MyHHIMIAIBHBIMH apXHBaMK



Pecny6nuke TarapcraH, MHBIMH OpraHaMH W OpraHM3allMsMH, PaclONOKEHHBIMHM Ha
tepputopur Pecry6muku  Tartapcran», yTBepkaeH mpuKa3oM [ oCyaapcTBEHHOIO
xomuteTa Pecriy6nuku Tataperan no apxuBHOMy neiy ot 30.09.2017 Ne 125-O[;

VYcras 'ocy napctBeHHOr0 O0101KETHOTO yupexaeHus «[ ocy 1apCTBEHHBIH apXUB
Pecny6nuku Tatapcran», yTBep)kOeH NpHKa3oM [ 0CyHapCTBEHHOTO KOMHTETA
Pecmy6nuku Tatapcran mo apxuBHOMY neiry oT 28.04.2022 Ne 83-O[;

[IpetfickypaHT LieH pabOT W YCIIyT, BBITOJHIEMBIX Ha IUIATHONM OCHOBE B 00JIACT!
HCIIOJIb30BaHMs apXUBHBIX JOKYMEHTOB, yTBepxkaeH npuka3zoM ['BY «l'ocynapcTBeHHbIN
apxuB Pecnyonuku Tatapcran ot 19.03.2020 Ne 31-O/];

Buorpaduyeckas u reHeanoryueckas UHGOpMalUs B TIOCYJapCTBEHHBIX apXHMBax
Poccuiickoit ®eneparmu (1917-1991 rr.): CopaBounoe mocobue / Pocapxus,
BHUMOAL. — M, 2010;

ITucemo PocapxuBa ot 11.10.2006 Ne 6/1875-K «O nanpaienun Pexkomennanuii no
HCIIOJIb30BAaHHIO KHHT TOCYAAPCTBEHHOM PETUCTPAIMK aKTOB IPaKJAaHCKOIO0 COCTOSIHHS U
METPUYECKHX KHUT, IepeJaHHbIX B TOCY1apCTBEHHBIE apXUBBD).

1.2. B HacTosAmeM perjiiaMeHTe HCHOJIB3YIOTCS CIENYIOIMe IOHATUSA |
OIpeeeHHUs:

3aIpOC TeHEaIOrMYeCKOro XapakTepa — 3alpoc, BBIPaXKAIOUIHH IOTPEGHOCTD B
uH(OpPMaLIKH, y CTaHABJIMBAIOLIEH POACTBO, POJCTBEHHbIE CBA3H IByX MJIM OoJiee Juil,
HUCTOPHIO CEMBH, POJa;

3aMpoc O TPaXTAaHCKOM COCTOSSHUM — BHJ 3ampoca TIeHealorH4ecKolo
XapaKkTepa, 3asBlIE€HHE O IPEIOCTaBICHHM apXMBHOM CHPaBKH, MOATBEPXKAAIOIICH
OJIMH KOHKPETHBIN (DaKT poKIeHHUs, OpaKoCOYETaHHs MU CMEPTH;
TeMaTUKO-T€HEAJIOTHYECKHI  3alpoc — BHJ  3ampoca TeHeaTorH4eCcKoro
XapakTepa, 3asBJeHHe Ha IOMCK I'€HEeallOrMYeCKMX CBEICHHH O POJCTBEHHBIX CBA3SX
(POIOCTIOBHBIX CBSA3SX) OTIEIBHOTO YeI0BEKa, YWICHAX OJJHOH MM HECKOIBKHX CeMeH;
3aIpocC Ha HCTOPHKO-TEHEATOrHIECKOe HCCIIeJOBaHKE (J1ajiee - TeHeaJloruuecKoe
WcceOBaHME) — BHJ 3alpoca TeHeaJorHYecKOro XapaKTepa, Iperoararomni
KOMILIEKC paboT MO MOUCKY IeHealoTMYecKoil MH(pOpMalHH, BEIIOJTHEHHE KOTOPBIX
NpeILyCMOTPEHO YCIOBHAMHU JOTOBOpa MEXIy apXHBOM H 3aABHTEIIEM;
HH(OPMAIIMOHHOE MHMCBMO — IIMCBMO, COCTaBJIEHHOe Ha OilaHKe apXuBa IO
3ampocy 3asBHTENs, B OTBET O COCTaBe (OHAA MO 3arpalluBacMOH TeMe, npobieme; o
HOpsA/IKE TOUCKA NeHEATOTHYECKUX CBEJEHUH M/WIK MPOBEICHHUS T€HEATOIHIECKOro

HUCCJICOJOBAHHA,
YBE€IOMHUTEIBHOE ITHCHMO — IIUCBMO, COCTABJICHHOE Ha OJyaHKe apXuBa I10 3aIlpocCy

3agBUTENIs, CoAep)Kallee yBeIOMIIEHHUE!
0 TpHYMHAX, TPENATCTBYIOLIMX MCIONHEHMIO 3ampoca (B Ciydasx:
HECOOTBETCTBMs 3ampoca MpOo(UII0 apXHBa, OTCYTCTBHS IOKYMEHTOB-MCTOYHHKOB
MOMCKA MM HEMOJHOTEI COCTaBa apXMBHBIX JOKYMEHTOB);
06 OTKa3e B NpEIOCTAaBICHUH YCIyTH (B Cily4asXx: HEYJOBJIETBOPHUTCIBHOTO
(U3MIECKOTO COCTOSHHUS JOKyMEHTOB MJisi OCYIIECTBICHMS IOHUCKA, HaIMYUsi B
3aIpalMBaeMbIX JOKYMEHTaX CBEJIE€HMH, COCTABJISIOIIMX TOCYAapCTBEHHYIO MK



HHBI}O OXpaHAEMYIO 3aKOHOZATeIbCcTBOM Poccuiickoit ®Denepaunu TaliHy, JIUYHY O
TaliHy, CEMEHHYIO TaliHy, HaJW4YMs B 3asABJICHUM W IIpUJIaraeMbIX K 3asBJICHHUIO
JOKyMEHTaX HEOrOBOPEHHBIX HCIPABICHUN, CEpbe3HbIX IOBPEXIEHUH, He
MO3BOJIIOIIMX OJHO3HAYHO UCTOJIKOBATh MX COJIEpIKAHHUE).

1.3. B rocynapcTBeHHOM OIOIKETHOM y4dpexaeHuH «[ ocyaapCTBEHHBIH apXuB
Pecry6nuku Tarapcran» (manee — ['A PT, apxXuB) HCHOJHEHHE 3alpoOCOB
reHeaJJOTHYEeCKOro XapaKTepa BO3JIaraeTcsi Ha OTAEN IO MCIOIHEHHIO 3aIlpOCOB
reHeaJoTHYEeCKOro Xapakrepa.

2. Iopsiaok, pa3mMep U OCHOBAHHUSI B3BUMaHHUA IJIAThbI 32
npegocTaBJieHHe YCJIYTH

2.1. 3ampochl TeHealormyecKoro xapakrepa ucnojasrorcs B I'A PT Ha
0e3BO3ME3JHOM U IUJIATHOM OCHOBE.

Ha 6e3B03Me31HOM OCHOBE BEITTOTHSIOTCS 3alIPOChI FOCY JapCTBEHHBIX OPTraHOB
WUJIM OPraHOB MECTHOTO CaMOYIIPaBJICHMS, OPraHOB 3allUCH AKTOB TIPaXXAaHCKOIo
COCTOSIHMS, CYyJIOB, OpPraHOB IMPOKYpPaTyphl, JO3HAHMA M CIIEICTBHS, CBS3aHHBIC C
HCIIOJIHEHHEM HMH CBOUX (YHKIIMH.

Bce mpoure 3ampochl TI€HEaJOrMYecKoro Xapakrepa, IOCTylalolmue ot
JOPUIMYECKHMX M (Qu3ndecKuX jull, ucrnonusorca I'A PT Ha ruiaTHO# ocHOBE.

A PT MOXeT pEKOMEHO0BAaTh 3asBUTEIIIO IPOBOJHUTH CaMOCTOATENBHBIA M
6e3BO3ME3HBINI TOMCK HHTepecyromeii ero HH(GOpManuK TIeHealorHyeckoro
XapaKTepa B YATAIbHBIX 3ajlaX apXuBa.

2.2. Pasmep I1uiaThl, B3UMaeMOM C 3asiBUTEs IPU TNPEIOCTABICHHU YCIYTH,
ycTaHaBnuBaeTcs B cooTBeTcTBUH ¢ «IIpefickypaHToM LeH paboT U YCIIyT, BBIIOJIHAEMbIX
Ha IUIATHOM OCHOBE B 00JIACTH MCIIOJIB30BaHUS apXUBHBIX TOKYMEHTOBY, YTBEPKACHHbBIM
npukazom ['A PT u cornacoBaHHbIM C ['OCYynapCTBEHHBIM KOMHTETOM PecnyGmuku
TarapcrTan 10 apxMBHOMY fiely (nanee — ['ockoMapXuB PT).

2.3. McroJHeHHe 3allpoCOB FeHEeaJOrMYecKOro XapakTepa Ha IJIaTHOHW OCHOBC
MPOM3BOAMTCS 10 JOroBOpY OGEpTHl MEXTY 3aABHTEIEM H T'A PT nHa ycnoBusax
MpeaoIIaTh.

2.4. Pasmep NpeoIUIaThl ycTaHaBIuBaeTca B pasmepe 100% oT cyMMBI cOrnacHo
INpelickypaHTa LIeH paboT M yCIIyT, BBIIOJHAEMBIX Ha IUIaTHOM OCHOBE B 00jacTH
UCIIONIB30BAHUSl  apXUBHBIX  JOKYMEHTOB,  yYTBEPXAEH  MPHKa3OM I'bY
«TocynapcTBeHHBIH apxuB Pecry6muku Tatapcras ot 19 .03.2020 Ne 31-O[. Ilnara
B3MMaeTcs 3a yCIIyTH o MoucKy HHdopManuu. B ciryyae nory4eHust OTpHLATEILHOTO
pe3yJbTaTa MOUCKa HHPOPMaLMK NpeoniaTa He BO3BpallaeTCs.

2.5. Cuera 3a OKa3aHHBIE IUIATHBIE YCIyTM MOTYT BBICBUIATBCA 3asBUTCIIMIIO
noure, Ha UX IEKTPOHHBIE afipeca, a TAKXKe BbIIABaThCA JIMYHO NPH MOCCIICHUH UMH
I'A PT.

2.6. CocraBieHHe CUETOB 3a BbIABJIEHHE M IPEIOCTaBJIEHHE aApXHUBHOK
MHQOPMALlMK  OCYIUECTBIISETCS HCIIONHHUTENEM TI'eHeajJornyeckoro 3amnpoca Mo



PEKBHU3UTAM, IIPENOCTABIIEHHBIM OTAEeN0M MapkeTuHra ['A PT.

K ¢yHKuusaM oraena MapKkeTHHra OTHOCHTCS ITPOBEPKA COCTABJIEHHBIX CYETOR,
CBOEBPEMEHHOE YBEJOMIICHHE OTZENa 10 UCIIOIHEHHIO 3allpOCOB IeHEaIOTHIECKOro
xapakTepa 00 U3MeHEHMH (HUHAHCOBBIX pEKBH3UTOB H 00 OIUlaTe CYETOB,
KOHCYJIbTUPOBaHUE 3asBUTENIEH, Yy KOTOPBIX BO3HHKAIOT TPYIHOCTU C OIUIATOMH
CYETOB, BEJEHHUE PEeecTpa CHETOB.

2.7. Onnata npou3BoAUTCS B Oe3HAIMYHOH GpopMe Ha pacuéTHbINA cuér I'A PT na
OCHOBAaHHUH cYeTa (KBUTAHLIMH) WA PEKBHU3UTOB IS OILIATHIL.

2.8. OCHOBaHHsIMH B3UMaHMs IUIATHI 3a IPEIOCTABICHHUE YCIIyTH SIBIISIOTCA

OenepanbHblii 3aK0H 0T 22 HOs0pst 2004 roma Ne 125-D3 «O6 apXUBHOM Jelne
B Poccutickoit ®enepanum» (4acts 4 craTbu 26);

IMpuka3z PocapxuBa ot 02.03.2020 Ne 24 «O6 ytBepxaeHuu IlpaBun
OpraHU3alNi XpaHEHHUs, KOMIUIEKTOBaHMs, ydeTa M HCIOJIb30BaHUS JOKyMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®@enepanyi U IpyrUx apXMBHBEIX JOKYMEHTOB B
roCyapCTBEHHBIX W MYHHLHUIAIBHBIX apXuBaX, My3esiX U OMOIHOTEKaX, Hay4HbIX
OpraHu3alUaX»;

VeraB [NocymapcTBEHHOTO OIOKETHOTO yupexkaeHus «I ocy 1apcTBEHHBIN apXuB
Pecriy6Gnuku TaTapcTan», YTBEpXKIEH IIpHKa3oM [ 0CynapCTBEHHOTO KOMHTETa
Pecny6nuku TarapcraH mo apxuBHOMY jemy oT 28.04.2022 Ne 83-OJ1;

IIpeiickypaHT LieH paboT ¥ yCIIyT, BBIIONHAEMBIX Ha INIATHOH OCHOBE B obnactu
HCIIOIb30BaHMUs apXMBHBIX JOKYMEHTOB, yTBepikaeH npukasoM I'BY «I'ocynapcTBeHHBIH
apxuB Pecry6nuku Tarapcran ot 19.03.2020 Ne 31-OJ1.

3. CocraB, NOCJIEA0BATEIbHOCTh H CPOKH BbINOJIHEHHS NMPOLEayp,
CBSI3aHHBIX C MCIIOJIHEHHEM 3aMpPOCOB IeHeaJlOrH4eCcKoro xapakrepa,
Tpe6oBaHMsl K MOPSAKY HX BbINOJHEHHSI

ITocnenoBaTeNbHOCTh — IpOLEAyp MO  HMCIOJHEHHIO  3alpOCOB
reHealOrHYecKoro Xapakrepa:

— perucTparys 3aIpocoB;

— HanpasJIeHHe 3aIlPOCOB Ha UCIIOJIHEHHE U 110 IIPUHAUIEAKHOCTH,

— aHaJIM3 TEMATUKH MOCTYHBIINX 3alIPOCOB;

— OMCK apXMBHBIX JOKyMEHTOB, HEOOXONMMBIX JUIS HCIOJHEHHS 3alpocoB I
[OArOTOBKA OTBETOB 3asBUTEJAM; IPOBEIEHHE TI'EHEAIOTHYECKOro HCCIENOBaHUA i
MOATrOTOBKA OTYeTa IO pe3yJIbTaTaM;

— HampaBleHHMe (Bblgada) OTBETOB, OTYETa [0 HTOTaM TIEHEATOTHIECKOro
UCCIIEIOBAHUS 3asSBUTENAM;

— OpMHpPOBaHHKe [l ¥ XpaHEHHE 3aIpPOCOB MeHEATOINYECKOT0 XapaKTepa 1 KoUK
OTBETOB Ha HHUX.

OT/iefl IO MCTIONHEHMIO 3allPOCOB T€HEATOTHYeCKOro Xapakrepa pafoTaer co

CIIEIyFOUIMMH apXUBHBIMU JJOKYMEHTaMHU!



- MMOXO3IHCTBEHHbIE KHUTH
- akToBble KHUTH 3AI'Ca

- METpHUYECKUEe KHUTU

- HCTIOBETHBIE BEIOMOCTH
- PEBU3CKHE CKa3KH.

3.1. Perucrpaumsi 3anpocoB reHeaJJOrHYeCKOro xapakrepa

3.1.1. JomxHocTHEIMH JuliaMu ['A PT, OTBETCTBEHHBIMU 3a IIPUEM U PETHUCTPAIUIO
3aIIpOCOB, SABIAIOTCS 3aMECTHTENh THPEKTOpa 10 HHGOPMALHMOHHOMY OOCITYKMBAHHIO,
HavyaJIbHUK OT/ejIa preMa 3alipOCOB U IIEPBUYHON 00pabOTKU KOPPECIIOHACHLIUH.

3.1.2. TlocrymuBummii 3ampoc perucrpupyercs B EAWMC PT ormenom npuema
3aIpOCOB M MEPBAYHON OOpabOTKH KOPPECIIOHIEHIMH H Ha OyMaXHOM HOCHTEIe CO
[ITAMIIOM ~ pETHCTpalli  IepefaeTcss B OTAEN IO  HCIONHEHHIO  3alpoCos
reHeaJOrMUecKoro XapakTepa. 3aperdCTPUpPOBAHHBIM 3alpOC MOXKET IepelaBaThC:l
pykoBoactBoM ['A PT HenocpencTBEHHO HCIIOHATEIIO.

CpoOK BBITIOJIHEHHS TTPOLIEAYPBI — B TEYEHHUE IBYX PabOuMX AHEH.

3.1.3 Eciu B 3ampoce TpeOyIOTCs CBEIECHHU:

0 HECKONIBKHMX JIMI@aX — 3allpoC PEruCTpPUpYETCs C IPHCBOCHHEM HOMepa IIo
Ka)KIOMY 3alpallliBaeMOMy JIMITY (32 HCKIIFOYEHHEM 3alpoca O COCTaBe CEMbH);

OTJIMYAIOLIHECS TI0 COAEPKAHUIO U TPEeOYIOIME CAMOCTOSTEIBHOIO PaCCMOTPEHHUS
(mpyro#i mepuoJ, APYTod HaCEJIEHHBIH MyHKT, pasHble POJOBLIC JINHUH U T.II.) — 3aIpoc
PETHCTPHUPYETCS C IPUCBOCHHEM HOMepa IO KaK/I0H CaMOCTOATEbHON JIMHUK TOUCKa;

Ha BBISBICHME NaHHBIX IO I. KazaHM — 3ampoc perucTpupyeTcs ¢ INPHCBOCHUEM
HOMepa OTIEIbHO 3a KaXIbIi rox;

0 MOKMCKe CBEIEHHI 3a TIEpHO/I CBBIILE 5 JIET, €CIIM 3TO €IMHOBPEMEHHBIH 3a1poc
OT OJHOTO 3afBUTENS [0 OJHOMY JHIly M IO OJHOMY HAaceleHHOMy ITyHKTY (32
UcKIroueHreM T. KazaHM) — 3ampoc perucTpMpyeTcs ¢ IMPHUCBOCHHEM HOMeEpa 37
Ka)k/Ibl€ MATHJIETHE KaK OJUH 3a1poc;

ITOKMCK IO akTOBbIM KHHraM 3AT'C — perMcTpUpYIOTCS OTAENBHO 33 KaXIBIA IO/,

3.1.4. Ecnu 3asBUTENh B CBOEM OOpalllEHMHM BBIPA3WII HKCJIAHHWE IOJTyIHTb
HECKOJIBKO (paKTOB O POXKAECHHH, OpakoCO4YeTaHUH HJIM CMEPTH IO OIHOU pOAOBOMH
JMHHH, HO He Gojee [BYX €IMHHIl, C KOHKDPETHBIM YKa3aHHeM CBEICHHH H
IPOMEIKYTKa IIOUCKA 10 5 JIET (3a UCKIIIOYCHHUEM BbISBJICHHS IaHHBIX 110 r.Kazanmu), To
TaKoM 3aIpoC TAKKe PETHCTPUPYETCS KaK 3alpoc O IPaXkKIaHCKOM COCTOSHHH.

3.1.5. O6beM HeoOXOQMMOil TreHeaJoruyeckoi HHGOpMaIUu (KOITHA4YECTBO
(bakToB) o TEMATHKO-Te€HeaJIOTHYECKOMY 3a1Ipocy MpeABAPUTEILHO
COIJIaCOBBIBAETCS C 3asiBHTENEM (TIOCPEACTBOM Tele(pOHHOH CBSI3H).

3.1.6. TIpH MOCTYIUIEHHH 3allpoca Ha NeHEeallOrHYeCcKOe UCCIIeI0BaHHEe I0r0BOP
odepThl pasMemeH Ha opuimManbHOM caite I'A PT: https://ga.tatarstan.ru/platnie-
uslugi.htm.

3.1.7. Pe3ynbTaToM BBIIOJHEHUS NPOLELYpPBl PErUCTPAlMy 3aIIPOCOB ABJIACTL



MPUCBOCHHE BXOAIIETO HOMEPA U AaThl NocTymuieHus 3anpoca B 'A PT u nepenadya
€ro Ha MCIIOJIHEHHE B OT/IE]I 110 UCIIOJIHEHHIO 3aIIPOCOB MeHEAIOTHYECKOr0 XapakTepa.

3.1.8. CnocoboM ¢uKcauuu pe3yibTara BBIIOJHEHHS IPOLELYPHI SBIISETCS!
3arojHeHue Kaptouku 3anpoca B EAUC PT ¢ npucBoeHHEM pEernuCTpalHOHHO!
HOMEpA M ONpelelIeHHEM BHIA 3allpoca, IPOCTaBIeHHE Ha 3alpoce Ha OyMa)KHOM
HOCHTEJIE IITaMIla PETUCTPALIMK U €ro 3arl0JIHEHHE.

3.2 Hanpanﬂeuue 3aMpocoB HA UCIIOJIHEHHE H IO NPHHAAJIEC)KHOCTH

3.2.1. JomxHocTHbIM JulioM ['A PT, OTBETCTBEHHBIM 3a HCIOJHEHUE MIPOLIELYPHI,
SIBIISIETCS] HAYaJIbHUK OTIENa 110 UCIOJHEHHUIO 3allpOCOB IeHEeaJJoTHYeCcKOro xapakTepa
(mamee — HaYaIbLHUK OTHENA).

3.2.2. HayanbHUK oOTZAEna Ha3HA4aeT KOHKPETHOIO HCIIONHHUTENS 3alpoca,
uHopMmarmio o kotopom BHOCHT B EAVC PT, u Ha 3ampoce Ha OyMa)XHOM HOCHUTeEIE
CTaBUT pE3OJIOIHMI0O C YKa3aHHeM GaMWIMA ¥ WHUNHAIOB HcnoiaHHuTens. Cpokx
HCIIOJIHEHHUsI TIPOLIeAypbl — B TeueHHe 1 pabodero mHs.

3.2.3. B cilyyae HECOOTBETCTBUS 3ampoca NpOoGUITI0 apXHBa Ha4aJlbHUK OTE]
YBeIOMIISIET 3asiBUTENS 00 OTCYTCTBHUU JOKYMEHTOB IMHCbMOM C COOTBETCTBYIOIIHM K
pEKOMEHJalUsIMH B TeYeHHE MATH pabodux JHEH C MOMEHTA PErUCTPalkH.

3.2.4. TlpoBemeHHe TeHEATOTHYECKOrO0 HCCIEIOBaHUs Ha4vallbHHKOM OTAeNa
WCIIOJHUTEIIO TOpYyYaeTCcsl ITOCie IOJy4eHHUs Mpeaomniarbl CTOMMOCTH YCIyTH B
pasmepe 100% oOT yka3aHHOM IIeHBI B cueTe-OILIaThl cornacHo IlpefickypaHTa HeH
paGoT W yCIyr, BBINIOJHSAEMBIX Ha IUIATHOH OCHOBE B 00JaCTH HCIOJIB30BaHMs
apXWBHBIX JIOKyMEHTOB, yTBepxIeH mpukazoM I'BY «l'oCcynapcTBEHHBIH apXuB
Pecmy6iiuku Tatapctan ot 19 .03.2020 Ne 31-O/I. /lHeM OCyIIECTBICHUS 3asBUTEIIEM
OIIATHI 33 YCITyTH SBJIAETCS JEHD IOCTY IUICHHUS IEHEXKHBIX CPEJICTB Ha paCyeTHbIN CYeT
I'A PT.

3.2.5. Pe3ynpTaToM BBITIOJTHEHHS NPOLEAYPHI SABIAETCS Iepenada 3anpocoB Ha
UCIIOJIHEHME COTPYIHHMKaM OTHAeNa, MOATOTOBKA IIMChMa O HAalpaBJIeHHWH 3ampoca Io
NPUHAAJIEKHOCTH M YBEIOMIEHHMA B aJpec 3asBHTENs, OTIpaBKa 3ampoca ¢
COMPOBOIUTENBHBIM IIMCBMOM B  apXWBbl, OpraHbl M  OpraHu3alMH  [IC
MPUHAJIE)KHOCTH, YBEIOMIIEHHS. — B a[peC 3asBUTEIIA.

3.2.6. Cnoco6oM ¢uKcanuu pe3yJbTaTa BBIINOJIHEHHSA NPOLERYPbI ABJIACTCH
¢uxcamus B EAUC PT ucnonHuteneil U yKa3aHHEe CPOKOB HCIIONHEHMs (B Cilydae
KOHTPOJIBHBIX ~JOKyMeHTOB). McxonsineMy mNHCbMY COIJIACHO ITyHKTY 3.2.2.
HACTOSIIETO periaMeHTa MIpUCBanUBACTCA perucTpaliOHHBIN HOMEp
COOTBETCTBYIOILErO 3a1poca.

3.3. AHaJM3 TeMATHKH NOCTYNHBILIHX 3alIpOCOB

3.3.1. JomxnoctHeiM JunoM I['A PT, OTBETCTBEHHBIMH 3a HCIIOJIHCHHC
NpoLEaypbl, SBISETCS  HadyaJbHUK  OTAeNla [0  HCIOJHEHHIO  3alpocCoB



reHeaJIOTMYEeCKOro Xxapakrepa.

3.3.2. PaGoTHMK oOTmena ©O HCIOJHEHHIO 3alPOCOB I'eHEAJIOTHYECKOrO
XapakTepa, OTBETCTBEHHBIM 3a HCIIOJHEHHE 3ampoca (Jajiee — HCIIOJHUTED),
OCYIIECTBISIET aHallM3 COAEpXKaHUsA 3alIpoca B COOTBETCTBHH CO CBOHM
NpoQEeCcCUOHAIBHBIM OIBITOM Ha OCHOBAaHMHM HMEIOIIETOCs B apXWBE HAy4HO-
CIIPaBOYHOIO ammnaparta U MH()OPMAIlMOHHBIX MaTepHalioB. [Ipu 3ToM AJis 3ampocoB
ONPENENSIOTCS CTENeHb IIOJHOTHI HHGpOpMALIMM, COIAEp)Kallleicsi B 3ampoce u
HEOOXOOUMOH [JUI1 €ro HCIOJHEHUsS, II0JJHOMOYHUS 3asBHTENsA Ha IOIydYeHHE
3anpamyBaeMoil HMHGOpMaluy; HaJIWYWE B apXWBEe AapXUBHBIX [TOKyMEHTOB WU
MHpOPMaLUHY, HEOOXOAUMBIX Ul MCIIOJHEHHUs 3alpoca, KaTeropus 3ampoca; mpaso
3asBUTENs] HAa UCIIOJIHEHHWE 3amnpoca OecIUIaTHO WJIM Ha IUIATHON OCHOBE, B Cilydae
OTCYTCTBHSI B apXHB€ HEOOXOIUMBIX NTOKYMEHTOB M MH(OpPMAIUA — WX BO3MOXKHOE
MECTOHAaXOXKIEHHUE.

3.3.3. PesynbraroM = BBINOJHEHUS  MpPOLEAYypHl  SBISIETCS  IPUHATHE
HCTIOJTHUTEJIEM PEILICHHUS:

3.33.1. Tlpy Hanuyuu OCHOBaHMH [UIs OTKa3a, yKa3aHHbIX B IyHKTe 1.2.
HaCTOSIIEr0 perjaMeHTa, IpU MNaJIWYUM ajpeca MecTa JKUTEIbCTBA MM ajpeca
AJIEKTPOHHOM MOYTHI — MOJATOTOBHUTH YBEJOMHUTEIBHOE MUCHMO 3asBUTENIO 00 OTKase B
MPeIOCTAaBIIEHHH YCITyTH, MAaKCUMAaJIbHBIA CPOK HCIIOJHEHHMs NeHCTBUS —IISATh pabounx
THEH;

3.3.3.2. Ilpu HEOOCTaTOYHOCTH B 3alMpoce CBEIEHHH JUIs €ro UCIOJIHEHHS — O
MOJITOTOBKE yBEIOMUTEIBHOTO MAChMA 3asiBUTENIO O HEOOXOOUMOCTU IPENOCTABICHHUS
JIOTIOJTHUTENIbHBIX ~ CBEJIEHUM, MAaKCUMAJIbHBIA CPOK HCIIOJHEHMs IEHCTBHS — IATh
pabounx [HeW (CpOK KCIIOJMHEHHs 3alpoca HCUYHMCISIETCS C MOMEHTa IIOJIyYeHHs!
JOTIOJIHUTENLHBIX CBeeHUH) (aHOHUMHBIE 3anpockl (6e3 VO ¥ KOHTAKTHBIX JAHHBIX )
HE PacCMaTPUBAIOTCS, He PETHCTPUPYIOTCS M OTBET HE JaeTcs);

3.3.3.3. IIpu oTCYTCTBUH HEOOXOAUMBIX IJIsl HCIIOJHEHHS 3apoca JOKyMEHTOB — O
IIOATOTOBKE COOTBETCTBYIOLIETO yBEJIOMMTEIBHOIO INHCHbMa 3aABUTENIO HJIM MUCBMO
3aBHTENIO C COOTBETCTBYIOIEH peKOMEHIaluel, I 3allpoc B MHTEPECaxX 3asBUTEINS B
JIPYrO# apXWB WJIM OPTaHU3allMIO, TAE XPAaHATCS HEOOXOJHMBIE apXMBHBIE JTOKYMEHTHI,
MaKCHUMAJIbHBIN CPOK HCTIOTHEHHUS IeHCTBUS — IIATh paboduX THEH;

3.3.3.4. Jlnst mpenoIiaThl UCTIONHEHHMS 3aIpoca — O IOArOTOBKE IMHChMa 3asBUTEIIO
C yKa3aHHeM LIeHbI UCIIONIHEHHUS 3alIpoca M MOPs/IKa OILJIATHl C IIPUIOKCHUEM KOMIUIEKTa
JOKYMEHTOB (CUeT Ha IpeoIuiaTy). B Hensdx omepaTuBHOCTH KOMIUIEKT AOKYMEHTOB
MOXET IyOJIMpOBAaTBCS IO SJIEKTPOHHON MMo4Te. MakCHMMalbHBIM CPOK HCIOJIHECHU
JIeWcTBUA —IIATh pabouymx JHeH (mpouemypa MpefoCTaBIEHHs YCIyTH MPEePhIBAETCSA 10
MOCTYIUIEHHSI TTPENOILIAThI);

3.3.3.5. Ilpy OTCYTCTBMM BO3MOXHOCTEH II0 MCIIONHEHHMIO 3ampoca (B CBS3H C
HEeJOCTaTKOM OrOpKeTa pabovyero BpeMEHH) — O IIOArOTOBKE IMCbMa 3asABHTENIO C
peKoMeHIalMell TPOBOAMTE CAMOCTOSITENbHBINA TIOMCK MHTEPECYIOLIEH ero MH(pOpMAaLH
reHealorH4ecKOro XapakTepa B YHTATBHOM 3aJIe apXUBA, MAKCUMAJIbHBIA CPOK UCIIOJTHEHH



JNEeHCTBUS — IATh pabOYMX IHEH;

3.3.3.6. IIpu BO3MOXHOCTH HMCIOJHEHHUS T'€HEeaTOTHYeCKOro 3ampoca — COIJIacHo
IMYHKTY 3.4. HaCTOSIIEro perjiaMeHTa B IOpSAKe 0YePeIHOCTH MMOCTYMHBIIMX 3aIPOCOB 1
IpefonaT OCYIIECTBIATh pPabOThl MO BBISABIEHHIO, OTOOPY AapXWBHBIX MET JUIs
HCIIOJIHEHUS 3alpoca U MOATOTOBUTh OTBET 3asBUTEIIIO.

3.3.3.7. CnocoboM ¢uKcammu pe3ysibTaTa BBINOJHEHHS MPOLEIYPHl SBISETCS
3aroJHeHHe KapTouyku ucnojiHeHus 3anpoca B EAWC PT.

3.4. [louck apXMBHBIX JOKYMEHTOB, HEOGXOAUMBIX /ISl HCIIOJIHEHH 3aMPOCOB,
U MOATr0TOBKA OTBETOB 3asiIBUTEJISAM.
IIpoBeneHHe reHeaI0rH4ecKOro HCCJieA0BaHUA M MOATOTOBKA 0TYeTa
Mo pe3yJbTaTam

3.4.1 JIoJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 UCIIOJIHEHUE MIPOLIETYPBI, ABIAETCS
HaYyaJIbHUK OTJElNa 10 UCIIOJTHEHHIO 3allpOCOB FEeHEAIOTHYECKOI0 XapakTepa.

3.4.2. VIcTIOJTHUTENNh B COOTBETCTBUM CO CPOKAMH HCIIOJIHEHHS 3aIIPOCOB JIJIA MOUCKa
apXMBHBIX JOKYMEHTOB M IIOArOTOBKM OTBETa HA 3alpoC, OCYIIECTBIAET pPaboThl ©
CJIEYIOIIEH TOCIIeN0BATENbHOCTH:

[0 HAyYHO-CIIPaBOYHOMY ammapaTy apXuBa MPOBEPSET HaIWYHC apXUBHBIX
JOKyMEHTOB JUIsl HCIIOJHEHH 3aIpoca,

ompezesseT GOHIbI ¥ apXUBHbIE [iea AJIs IPOCMOTpa IO ONHUCH,

o(opMIIAeT U TepeiacT TPeGOBaHMUs B apXUBOXPAHMIIHINE I OAOOPKH e (110
HEOOXOIUMOCTH ),
OCYIIECTBIISAET MOJMCTHBIA MPOCMOTP aPXHBHBIX JIEJT U BBISB/IAET HEOOXONUMBIC
3asIBUTENIO CBEACHUS,
FOTOBHT 3aKa3 Ha KOITMPOBAHHME apXMBHBIX JOKYMEHTOB (IIpH HEOOXOAMMOCTH),
CHCTEeMaTH3HpyeT apXUBHbIE [aHHblE M IlepeaeT OGOPMICHHBIC COINIACHO
MyHKTy 3.4.4. HAcTOSWIEro periaMeHTa apXWBHYI0 HH(OPMALMIO, COMPOBOJUTENBHOC
IHCHMO 06 MTOTax MOUCKA ¥ CTOMMOCTH (pacdeT CTOMMOCTH) BBITIOJTHEHHBIX paboT uily
yBEIOMUTEIIFHOE TUCBMO Ha MPOBEPKY HadaJIbHUKY OTAEIA.
3.4.3. Tlpy TNOArOTOBKE OTBETa Ha 3alpoC O TPaXITAHCKOM COCTOSHHH K
TeMAaTHKO-TeHEeaTOrHIECKHUI 3aIpoC OCYIECTBIISIOTCS CleyIoIHe paboTsl.
3.4.3.1. HauaipHHK OTHeNIa NpPOBEpAET apXHBHYIO HH(GOpPMalHUIO W Iepenact
MCIIONMHUTENIO Ul 0DOPMICHHS apXMBHOW CNPAaBKH (apXMBHOHM BBINMCKH, apXHBHOH
KOITHH, COTIPOBOIUTENBHOTO MIIH Y BEIOMHTEIBHOTO MHCHMA).
3.4.3.2. Vcro/IHUTEND MeyaTaeT MPOBEPEHHYIO apXUBHYIO CIIPaBKy (2pXHBHYIO
BBINMCKY, ApXWUBHYIO KOITHIO, CONPOBOJMTEIBHOE HIIM yBEIOMHUTEIBHOE MMHCHMO) Ha
61aHKe apXHBa B IBYX SK3€MILIIpax U IepeiaeT HadalbHUKy OTAeNa. BTopoi sK3eMIusip
FOTOBUTCA JUIi XpaHEHHs B apxXHBe€ BMECTE C 3alPpOCOM COIJIACHO IyHKTY 3.6.
HACTOSIIETO perjiaMeHTa.
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3.4.3.3. HayanpHHUK oTIena NpeacTaBiisieT OQOPMIIEHHYIO apXHBHYIO CIIPaBKY
(apXMBHYIO BBIIIHCKY, apXHBHYIO KOIIHIO, CONPOBOAMTEIIEHOE HIJIA YBEIOMUTEIBHOE
IIMCBMO) Ha pacCMOTpPEHHE U NOIIMCAaHHe KypHUPYIOIIEMY 3aMECTHTENIO AupekTopa I'A
PT. MakcumanbHbBIA CPOK UCTIONHEHHs paboT mo myHkrtam 3.4.3.1., 3.4.3.2., 3.4.3.3. —
B Te4YeHHE OJHOTO pabodero OHSA B COBOKYIHOCTH C MOMEHTa 3aBeplIeHHUs padorT,
yYKa3aHHBIX B ITyHKT€ 3.4.2. HACTOSIIEro perjiaMeHTa.

3.4.3.4. Kypupyrommuii 3amecturenb gupekropa I'A PT nmoanuceiBaeT apXUBHYIO
crnpaBKy (apXUBHYIO BBIIHCKY, AapXHBHYIO KOIIMIO, COINPOBOJUTENIBHOE HIIU
YBEIOMUTEIbHOE IMHUCHbMO) M TIlepefaeT HadyalbHUKY OTAena. MaKCHMalbHBIA CpOK
HCIIOJIHEHHS] — B TEUYEHHE OJHOTO pabodero MHS C MOMEHTA 3aBEPIIEHHUs MPEABIAY LIE
MpOLELY b

3.4.3.5. HayapHHUK OTIejla HampaBiieT MOANUCAaHHbIE NOKYMEHTHI B OTIEN
[pHeMa 3alpoCoB W MEPBUYHON 0OpabOTKU KOPPECIOHACHUMU. MaKCUMAaNbHBIA CPOK
HCIIOJIHEHHWS — C MOMEHTAa 3aBEpIIEHUs] NMpeablayIed Npoueayphbl B COOTBETCTBHH C
rpapuKoM nepeBo3ku Mexay 3aaHusAMHU ['A PT B TeueHne Tpex paboumx OHEH.

3.4.3.6. Otgen nmpuema 3ampoCOB U MEPBHYHOM 0OpabOTKH KOPPECTIOHAEHIIMH
NpeCTaBNseT MOINUCAHHbIE JOKYMEHTBI s 3aBepeHus nedareio I'A PT (mpu
HEOOXOIMMOCTH) M OCYIIECTBJIAET pabOTHl IO HANpaBIEeHUIO (BblOA4Ye) OTBETOB
3asBUTENISIM COTJIACHO IMyHKTY 3.5. HACTOSIErOperjlaMeHTa.

3.4.4. Ilpu MOArOTOBKE OTBETa Ha 3allpoC Ha IE€HEATOTHYECKOE HCCIIe0OBaHHE
OCYIIECTBIISIOTCS CIIEAyIOLe paboThl.

3.4.4.1. VcnonHuTenb TOTOBUT apXHBHYI0 HHGOpPMAIUIO IO HTOral
reHeaJorMuecKOro Ucciel0BaHus (C yUeTOM YCIOBHM JOTOBOpa: B BUIE aHATUTHIECKO!
OTYeTa, TEeMaTHIECKOTo IIEPEYHsl, POJOCIOBHOM CXEMBI (POCITUCH) M KOTIHH JOKYMEHTOB
Y B DJIEKTPOHHOM BHJI€ HallpaB/II€T HAYaIbHUKY OTIETA.

3.4.4.2. HauapHHK OTHElNa IPOBEPAET apXUBHY IO HHOOPMALIUIO, MAKCHMAIIbHbIHA
CPOK WCIIOJIHEHHsT — B TE€YEHHE NBYX pabo4uX AHEH CO IHA MOJy4YeHHs apXUBHOH
“H(MOpMAIH OT UCIIOTTHHUTE]IS.

3.4.4.3. B ciiyuae OTKa3za 3asBUTENIA OT YCIYyTH, €ro 3aKa3 HE HCIOJIHACTCA.
npepoIuiaTa He BO3BpalaeTCs.

3.4.4.4. HavanbHUK OTAela IepeHAIpaB/Is€T MCIOJTHUTEIIO IIPOBEPCHHYIO
apXWBHYIO HHGOPMAIMIO Jj TOATOTOBKH OTYeTa K IEYaTH. MakcHUMaJIbHBIA CPOK
WCIIOJHEHHUs — B TeYeHHEe TpeX paboumx THEM.

3.4.4.5. HauajlbHUK OTAejia MepeHanpaBiIdeT OTYeT B JJIEKTPOHHOM BHIC I
Ile4aty ¥ 6poIIFOpoBaHus (IIPH HEOOXOJUMOCTH) B Ta6OPaTOPHIO. MakcHUMaJIbHBIHA CpPO!
HCTIOJIHEHHS. — B TeYEHHE TpeX pabounx AHEH B COOTBETCTBUM C rpaMKOM IIEpPEeBO30K
MEXIy 34aHUSIMHU apXuBa.

3.4.4.6. JlabopaTopus OCYLIECTB/SIET Ile4aTh M OpOIIIOpOBaHHE OTYETa H
MepeHanpas/seT TOTOBBI MaTepHal Ha4yalbHHKY OT/Ea IO MCIOJIHCHHIO 3alpoCoB
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TFeHEAJIOTMYECKOT0 Xapakrepa.

3.4.4.7. Ilocae noanucaHus akTa COAYH-IIPUEMKH BBINIOJIHEHHBIX paboT (ycimyr)
pe3ynbTaThl T'€HEAJIOTHYECKOr0 MCCIICJOBAaHUS IMPEAOCTaBISAIOTCS 3asBUTENIO B
COOTBETCTBHH C YCIIOBHSIMHU JOTOBOpa O0hepThHI.

3.4.4.8. Ecnu pe3ysbTaThl FeHeallorH4ecKOro UCCIIeIOBaHUs HE yIOBJIETBOPSIOT
3asiBUTEIIS], TO BCE OTMEUEHHbIE UM HEeI0YETHI yCTPAHSIOTCS B KpaT4aiIie CpOKH.

3.4.49. B ciyyae HW3MEHEHHs OINpEAEIeHHBIX ITyHKTOB CYIIECTBYIOIIEro
noroBopa odepThl (Cpoka HCITOJIHEHHs, OO0beMa M BHIA BBIMOJIHEHHBIX paboT, HX
CTOMMOCTH) [0 WHHLMATHBEe OO0 NONIMUCHIBAIOIIEH CTOPOHBI OGOpMIIIETCS
JOTIOJTHUTENIPHOE COTJIAllleHHe K JOTOBOPY O(QepTHI.

3.4.5. CpoKY HCIOJHEHHUSA 3alIPOCOB:

3.4.5.1. mo 3ampocaM (3asBIIEHHEM) IPaBOOXPAaHUTEIBHBIX, CyIAeOHBIX
OpraHoB, OPraHOB YTI'OJIOBHO-UCIIOJTHUTEIBHOM CHCTEMBI — B TEYEHHE BOCBMHU pabounx
IHEN CO IHS PErHMCTpalliy 3asBICHUS JIMOO B COINIaCOBAHHEIE C HUMH CPOKH;

3.4.5.2. 3ampocel O TPaXJAQHCKOM COCTOSHHMH (006 OJHOM (aKTe IpaXKIaHCKOro
COCTOSIHHSI) OT FOPUIOMYECKUX JIUL, FOCYAapCTBEHHBIX OPraHOB HIJIM OPraHOB MECTHOIO
CaMOyIpaBJIEHHUs, CBI3aHHbIE C HCIIOJTHEHHEM MMH CBOMX (YHKIMM, OPraHOB 3allMCH aKTOB
rpaXkIaHCKOTO COCTOSHUS — B TedeHHe 21 pabouyero IHs CO IHS PErHCTpalMy 3ampoca.

3.4.5.3. 3ampoChl O I'PaXIaHCKOM COCTOSHHH (06 omHOM (hakTe rpaaaHCKOro
COCTOSIHHA) OT (PM3UYECKHX JIML — B TE€UEHHE OJHOTO Mecsla CO IHA OMNIAaTh
3arpoca.

3.4.5.4. TeMaTHUKO-T€HEaJIOrHYeCKHUE 3allpOChl, MMEIOIIHE TPaHUIly IMOMCK:
CBBILIE IIATH JIET U TPeOyIoIIKe NOMOIHUTENBHOIO M3y4YeHHs apXUBHBIX TOKYMEHTOB,
npoBeieHUs: 00beMHOM pabOTHI IO MOUCKY CBEACHUH U PaCIIMPEHHUIOTPAHHMI] ITOKCKa —
B CPOK /10 6 KaleHJapHbIX MeCSLEB CO JHA MOCTyIUIEHHs NpeJoruiaTsl. B ciyqae, eciu
3ampaluuBaeMasl 3asBuTeNeM HHGOPMaIHs HE MOXKeET ObITh NPEOCTaBjICHA B yKa3aHHbIH
CPOK, 3asBHTENb YyBEAOMIIIETCA O TPOMEXYTOYHBIX pe3ylpTaTax IOHUCKa C
NpeIoKEHHEM O TPOJJIEHHE CPOKa MCIIOJIHEHHs 3arpoca Ha KOHKPETHBIA CPOK ITyTEM
HOANMKMCAHUS JOTIOJHUTENHFHOTO COTJIAIIEHUS] K JI0TOBOPY O(EPTHI.

3.4.5.5. CpOK MCITOJIHEHHUSI 3aIIpoca [0 HayYHO-CIIPAaBOYHOMY alrapary — He Gomee
1 MecsiIia ¢ MOMEHTa PEruCTpalliH;

3.4.5.3. CpPOK WCIIOJHEHUs TI'€HEaJlOrMYeCKOro MCCIEN0BaHUs OTPEALe/IACTCA
ycosusimu fjoropopa mMexay ['A PT u 3asButenem.

3.4.6. OopmIiieHHEe apXHUBHO# CTIPABKH, ApXUBHOH BBIITHCKH, apXUBHOMU KOIMY
OCYIIIECTBIISETCS ¢ COOIIIOICHHEM CIIETYOIUX TpeOOBaHHH.

3.4.6.1. TpeGoBaHHS K W3JIOKEHHIO TEKCTa AapXWBHOW CHPAaBKM IIpH
[TOJIOKUTEJILHOM OTBETE Ha 3aIlpOC F€HEaJOrHYE€CKOro Xapakrepa.

ApxuBHas cipaBka opopmisiercs Ha 6nanke I'A PT ¢ 00603HaueHHUEM Ha3BaHUs
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MHGOPMALIMOHHOTO JOKyMeHTa («ApXUBHas CHpaBKa»). NP HEOOXOIMMOCTH — C
COIIPOBOJAUTEIBHBIM IMHUCHMOM.

ApXHBHas CIIpaBKa JOJDKHA COAEPXKATh TOYHOE H3IIOKEHHE HMEIOIIUXCS B
apXHMBHBIX 3allUCAX CBENCHUH. JlaHHBIE O JHIE MPUBOJSATCS B TOYHOM COOTBETCTBHH
apXUBHBIMH 3aITUCSMH.

TekCT pYKONHCHBIX AOKYMEHTOB IEpefaeTCs C 3aMEHOM BBIIEIIIHX M3
ynoTtpebieHus 6yKB COBpEeMEHHBIMHU, 0003HAYAIOIIMMH TOT XK€ 3BYK, YMCJIa [IEPEAAIOTCS
apabCKUMHU HHUPpaMH.

CeeneHusi, U3BICUCHHBIE M3 apXHBHBIX JIOKYMEHTOB, BOCHPOH3BOAATCS IIO
COBPEMEHHBIM  IIpaBMJIaM  MPABOIMCAaHUSI C  COXpPAaHEHHEM  OIpeIeIeHHBIX
CTHIIMCTHYECKHX M A3BIKOBBIX OCOOEHHOCTEH NOIJIMHHUKA, K KOTOPBIM OTHOCSTCS
OTJIENBbHBIE 000POTHI PEYH M HEKOTOPEIE CII0BA, XapaKTEPHBIE JI1 BDEMEHH COCTABIIEHHA
IOKyMEHTa.

IIpy cocTaBleHMM apXUBHBIX CIPAaBOK Ha OCHOBE MYCYJbMaHCKHX
METPUYECKUX KHHUI OCHOBHBIE TEpMHUHBI (Ha3BaHMS HACEJeHHBIX ITyHKTOB,
aJIMHUHUCTPATUBHO-TEPPUTOPHAIIBHBIX IEJEHUH), JIMYHbIE UMEHA, OTYEeCTBa, (haMHInN,
POI 3aHATHH (COCIOBHE)) MPUBOASATCS (B Cliydyae 3ampoca Ha COCTABIEHHE POJOCIIOBHOIL.
NpY HAJIMYUMU MHOTOBAPHAHTHOCTH NEPEBOIa TUYHBIX UMEH) B TEKCTE CIIPABKH Ha SI3BIKE
MOJUIMHHUKA Cpa3y IOCJIE€ COOTBETCTBYIOLIETO TEKCTa M 3aKJIFOYAIOTCI B CKOOKkH. B
apXMBHOM CIIpaBKe JelNaeTcs OroBOopKa O s3bIKe U rpaduke, ¢ KOTOPOro mepeBeleH
TEKCT, 7151 JOKYMEHTOB 10 1918 roma: «co ctaporarapckoro Ha apabCKoii rpaduke, oiist
IOKyMeHTOB ¢ 1919 roma: «c Tarapckoro Ha apabckoif rpaduke», «C TaTapcKOro Ha
JATUHCKOH rpaduke».

I[Ipu nmnepeBome €O CTAapOTaTapCKOrO  HAmHCaHUE TaTapCKUX HMEH
ocymecTBisiercss mo kHure [.CarrapoBa «Tarap uceMHIpe» - WM IIpH pabote
WCITOJIb3YyeTCsl KHUTA JIJIsl TIepeBOola TaTApCKUX UMEH C apacKoi U JIATHHCKOH rpadUKH.

Pycckne umeHa B mepeBoie C TaTapCcKoro Ha apabCKyl0 WM JIaTHHCKYIO
rpaduKy JarOTCs B COBPEMEHHOM HAITMCAaHUE UMEH.

Jatsl 1o ¢eBpans 1918 roga yka3pIBaroTCs [0 CTAPOMY CTHIIIO, O YEM JENIAETCs!
OrOBOpKa B TEKCTE apXHBHOW cIpaBKU (pasoif: (no cmapomy cmunio).

HecoBmameHue OTHETBHBIX MAaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHHSAMHU,
H3JI0KEHHBIMH B 3allpoce, He SBISIETCS MPEMsSTCTBHEM JJIs BKIIOYEHUS HX B apXMBHYIO
CIIpaBKy MPH YCIIOBHH, €CITA COBITa/IeHHE BCEX OCTATbHBIX CBEIEHHH HE BBI3bIBAET COMHEHUI
B TOXKIECTBEHHOCTH JIMIIa MM (DAKTOB, O KOTOPBIX TOBOPHTCS B apXHMBHBIX JOKYMEHTaX. B
apXHWBHOW CIpaBKe 3TH JaHHbIE BOCIPOU3BOMAATCS TaK, KaK OHU M3JIOKEHBl B apXMBHBIX
NOKyMEHTaxX, & PacXOXKICHWUs, HECOBIAlIeHHUS M HETOYHbIe Ha3BaHHMs, OTCYTCTBHE MMEHH,
OTYECTBa, HHUIMAJIOB, WM HAJTMYHE OJHOTO U3 HUX OrOBapUBAIOTCS B TEKCTE CIIPABKH Cpasy
[OCJIE OroBapUBAaeMOTr0 TEKCTa M 3aKIIFOYAIOTCS B CKOOKax ( (max 6 0okymenme ), (max 6
meKkcme opu2uHana), ums Hepazbopuueo ), (pamurus max 6 Ookymenme ), (pamunua He
YKA3aua). (ums max 6 OOKyMeHme ) ).
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B npumeuanusax mo TeKCTy apXMBHOM CHIPaBKH OrOBapUBAIOTCS NPOTHBOpEYAIIHe
ApYT ApYyTy CBEAEHHsI, ONUCKU, HETOYHOCTH, HEpa30OpPUMBO HAMTHCAHHBIE, HCIIPABIEHHEIE,
HE MOJZAIOIIMECcs MPOYTEHHUIO BCIIENCTBHE IOBPEXKNEHHS TeKCTa/IOKyMeHTa ( (mak 6
mekcme opu2unana ), (6 mexcme Hepaz6opuueo ), (mak € dokymenme ), (vacmo mexcma
ympauena) ). HenpoureHHble (HEMONNAOIIMECH IIPOYTEHHMIO) YacTH TEKCTa, CJIOB
0003HaYar0TCsI MHOTOTOYHEM.

B apxMBHBEIX crpaBKax, COCTaBJICHHBIX Ha OCHOBE METPHYECKHX 3allMCEMH, 110
JKEJIAHUIO 3asIBUTEIIIO MOTYT OBITH BOCIIPOU3BENEHBI TOJIBKO KIIFOUEBBIE CBEIECHUS MU
BCsl TEKCTOBasi HH(GOPMaIHs, COAepPKAIIASICS B 3aIIUCH METPHUYECKON KHHIH.

B apxuBHBIE CIIpaBKH O IpakKJaHCKOM COCTOSHHH, HCIIOJIHEHHBIE I10 3aIpoCy
OpraHOB 3allMCH aKTOB TI'Pa)XIaHCKOTO COCTOSIHHS, CyIOB, OPraHOB IPOKYypaTyphl.
JIO3HAHHUSI M CIENCTBUS, BKJIIOYAIOTCS CBEIEHHs, OTHOCAIIHUECS TOJBKO K
3aIpaliiBaeMoOMy JIMILy; CBEIEHHUS O COCIOBHUH, O TYXOBHBIX JIHIIAX, COBEPIIUBIIHX
TauHCTBO MJIM 3allMCB, BOCIIPUEMHMKH, CBUAETEINU, MPEACTABUTEIIH HE YKa3bIBAFOTCS.

B cimyyae HamMuuMs B METPHYECKOW KHHUI€ MCOpPABICHHM W HW3MEHEHHIA,
BHECEHHBIX HAa OCHOBAHUM pELICHUs CyJa M 3aKJIIOYEeHUs] OpraHoB 3allUCH aKTOB
rpakJIaHCKOIO COCTOSIHHS, B apXUBHYIO CIIpaBKy, IIpeJHAa3HAYCHHYIO IS
MIPEIOCTaBIIeHUs B OGHUILIMaIbHbIE OpraHbl I MOJMY4YeHHs: HOKyMeHTa (IacropTa),
IIOBTOPHBIX CBHUJETENIBCTB O IOCYyJapCTBEHHOM PErucTpaldd akTOB Ipa)KAaHCKOI'O
COCTOSIHUSI, CBE€HHSI BKIIIOYAIOTCS C YYETOM BHECEHHBIX UCIPAaBIICHUH U U3BMEHEHU I
U YKa3aHHEM IMOMCKOBBIX JAaHHBIX MEPBOHAYATHFHON U MOCIEAYIOIIUX 3aIllUCeH.

B ocTaJibHBIX Cllydasx B apXWUBHYIO CIpaBKy BKJIIOYAIOTCS CBEOEHHS O
MEPBOHAYATBHO CHEIaHHOW 3allCH, O BHECEHHWU HCIIPaBI€HUH U HU3MEHEHMH, C
00s13aTeIbHOM CCBUTKOW Ha JOKYMEHTBI, IOCITY)KUBIINE OCHOBaHUEM JJIsl BHECEHHS OTHX
UCIIPaBJIEHWH ¥ W3MEHEHHH, B cOOTBeTCTBHU ¢ (DemepalbHbIM 3aKOHOM OT 15.11.1997
Ne 143-®3 «O6 akTax rpakIaHCKOTO COCTOSHUS.

CCBUIKHM Ha TeYaTHbIe WK 3JIeKTPOHHbIC U3aHus (IPYU HAJIMYHMH) PUBOASTCA
B cootBercTBUU ¢ 'OCT P 7.05.-2008.

B TekcTe apXWBHOM CIpaBKH HE MIOIYCKAalOTCS HM3MEHEHMs, HCIpPaBIIEHHS,
KOMMEHTapWUH, COOCTBEHHBIE BBIBOJBI HCIIOIIHUTENS IO COAEPXKAHHIO apXHMBHBIX
JIOKyMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBJI€HAa apXHBHas CIIPaBKa.b

34.62. TpeboBauusi K 0OPMJIEHHIO OTPHIIATEIILHOI'O OTBETa HA 3aIpocC
reHEeaJOTMYEeCKOro xapakrepa.

I1pHu OTpHILIATENIEHOM pe3yJIbTaTe IOUCKAa HH(OPMAIUH 110 apXUBHBIM
JIOKYMEHTaM COCTaBJIIETCS yBEIOMIICHHE 00 OTPULIATENIBHBIX UTOraX IMOHUCKa.

B ciyuyae HEMOJHOTHI COCTaBa apXUBHBIX JOKYMEHTOB IO TEME 3ampoca Hily
OTCYTCTBHS apXHWBHBIX HTOKYMEHTOB M CBEJICHHH B OTBETE YKa3bIBaeTCs
XPOHOJIOTHYECKHMHA MEPUO W BHIbI OTCYTCTBYIOIIMX HCTOYHHKOB, IPHYMHBI OOHapy KEHHs
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CBEJICHUM MJIM NPUYMHBI HEBO3MOXXHOCTH yCTaHOBUTH (DAKTHI, IIPH HEOOXOIUMOCTH
JAI0TCsl PEKOMEHJalluU O BO3MOKHOM MECTe XpaHeHHUsI apXUBHBIX IOKYMEHTOB.

Hcxons U3 MMEIOIIMXCS B apXUBE MCTOYHHKOB, YKa3bIBAIOTCS KpaWHHE JaThl
apXUBHBIX JIOKyMEHTOB, 3a KOTOpPBhIE apXHB HE HUMeEET BO3MOKHOCTH BBIUTH B Cllydae
JKeJTaHUs 3asiBUTENS MPOAODKUTH ITOUCK CBEJICHHIA.

B orpumartenbHble OTBETHI IS CBENEHUS BKIIOYAIOT JOMOJHUTEIBHY O
“HpOpMaIUio (IIpH HEOOXOTUMOCTH) O KOCBEHHO BBISIBJICHHBIX CBEJICHUSIX, KOTOPBIC
MOTYT OBITh BOCTpPEOOBaHBI 3asBUTEJIEM.

3.4.6.3. TpeboBaHuUs K 0hOPMJICHHIO apXUBHOMN BBITUCKH

ApxuBHbIe BBIMUCKU odopmiisitorces Ha onanke ['A PT ¢ o603HayeHneM Ha3BaHHSA
HH(QOPMAIIHOHHOIO JOKYMeHTa («ApXUBHas BBIIHCKa»), IIPU HEOOXOOMMOCTH — C
COMPOBOAMUTENEHBIM IIUCHMOM.

B apxWBHO# BBINTMCKE Ha3BaHHE apXHBHOIO NOKYMEHTa, €r0 HOMEp M Jara
BOCITPOM3BOASATCS TIOJIHOCTBIO. V3BII€UEHMSIMH U3 TEKCTOB apXMBHBIX JOKYMEHTOB
IIOJDKHBI OBITh MCYEPIIaHbl BCe MMEIoIMecs AaHHBIE MO 3ampocy. Hadamo U KoHel
Ka)KIOT'O H3BJICYEHHS, a TAK)KE MPOITYCKU B TEKCTE apXUBHOI'O JOKYMEHTA OTAEIIbHBIX
CJI0B 0003HAa4Yal0TC MHOTOTOYHEM.

B npuMedaHusX K TEKCTy apXHBHOH BBINMCKH JENIAIOTCI COOTBETCTBYIOLIVC
OrOBOPKH O YacTsX TEKCTa OpPUTHHANA, Hepa30OpYMBO HAMMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOIJAIOIIMXCS NPOYTEHUIO BCIIEACTBHE IMOBPEXICHHS TEKCTa MU T.A.
OTAenbpHBIE CIIOBA U BBIPQKEHHUS OPUTHHAJIA, BBI3BIBAIOIIME COMHEHHS B UX TOYHOCTH,
oroBapuBatotcs crnoBamu «Tak B Tekcre opurunana», «Tak B mokymenrte». ITocme
TEKCTa apXMBHOW BBIMCKM YKa3bIBAIOTCA AapXMBHBIH MHUQp M HOMEpa JIHUCTOB
€MHUIIbI XpaHEHUsI apXHUBHOIO JOKYMEHTA.

COOTBETCTBHE COMEPXaHMs BBIAAHHBIX [0 3alpocaM apXHWBHBIX BBIIHCOK

CONePKAHMIO TMOMMHHBIX JOKYMEHTOB YyAOCTOBEpAeTC MoAmHuchio mupekropa I'A PT
(KypHpYIOIIETO 3aMecTUTENs IMPeKTopa) U 3aBepsercs nedarbio I'A PT.

3.4.6.4. TpeboBanus K 0hOPMIICHUIO apXMBHON KOIIHH

Konuu IOKyMEHTOB IMpPEIOCTaBIAIOTCSA TOJIBKO B TOM Cy4ae, €CIH 3adBUTEI:
CBOEM 3aIipoce yKa3al jKeJlaHHe IIOTyYUTh UX. EC/i B 3asBJICHAN BBIPAXKEHO YETKO:
)KellaHHe TIOJYyYUTh TOJBKO KOMHH HOKyMEHTOB, TO IO NPEHCKypaHTy B3MMAeTCs
OIUIaTa 3a BbIBJIEHHE CBEJCHHI (COCTaBJEHME OTBETAa Ha 3ampoc 6e3 opopMiIeHHMs
apXMBHOM CIPaBKU) U yCIIyTy KOTIMPOBaHHS.

Buza ¥ popMar KOIHH apXUBHBIX JOKYMEHTOB COTJIACOBBIBACTCS C 3asBUTEICM
IyTeM HampaBlIeHHMs €My cdeTa Ha OIUIaTy YCIyIH COINIACHO MpPEeHCKypaHTy
(37€KTPOHHOE KOMMPOBAaHUE H/HIIM KCEPOKOMMPOBaHUE (LBETHOE HITH yepHo-6ernoe
ucnosHeHue, GopMaT Gymaru KCepOKOITHH Ha BBIOOD).

VY4eT 3aKa30B Ha CKAHUPOBAHUE H/HIIM KCEPOKOITMPOBAaHUE BEIETCA 10 MEPeUX
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MOCTYIJICHUs] B XPOHOJIOTMYECKOM IMOPSIIKE B DJIEKTPOHHOM 0Oasze «3aka3el Ha
KOMMpOBaHUE OTAEJIAa 10 HCIIOJHEHHUIO 3alIpOCOB I'eHEAIOrHYEeCKOro XapaKTepa» B
JIOKaJIbHOM CEeTH.

3aka3 opopmisercs Ha GaHke ycTaHOBIeHHOro obpasua B 'A PT ¢ ykazanuem
MOPSIAKOBOTO HOMEpA 3aKa3a B BBILICHAa3BaHHOU 3JIEKTPOHHOM 0a3e W mepegaeTcs Ha
HUCTIOJTHEHHE OTENy pecTaBpallii U CKAaHUPOBAaHUS NOCJIE MOAITUCAaHUS Ky PHUPYIOIIHM
3aMECTHTENIEM JUPEKTOpAa MM COITIaCOBAaHHUS KypPHUPYIOIIMM  3aMECTHUTEJIC
JUpeKTopa U noanucanus nupekropom ['A PT.

Kcepoxonus

Ha nucre kcepoxonuu ¢ 00paTHO# CTOPOHBI BHU3Y CTABHTCSI IIITAMIT 3aBEPEHHSI,
rJe yKasblBalOTCS apXUBHbIE IMIMGPEI U HOMEP CKOIMPOBAHHOrO JIMCcTa. B miramme
3aBepeHHUs] JOJDKHBI OBITh IOANUCH OHpPEKTOpa (KYpPHUPYIOLIETO 3aMeCTHTENs
JUpEKTOpa), paciiudpoBKa MOANUCH (MHULHKAIBI W (aMHIINA), JaTa 3aBEepeHUS.
PsagoM co mramMmoM 3aBepeHHs MOCie TMOANMCH JUPEKTOpa (KypHUpYIOLIEro
3aMECTUTEIIS] AUPEKTOpa) CTABUTCS MeYaTh apXuBa.

Ha kaxooM JHMCTE MHOTOCTPAaHMYHOW KOMHUH JOKYMEHTa CTABHUTCS LITAMII
apxuBa, I'le yKa3bIBaIOTCS apXHWBHbIE H(GPBI K HOMEP CKOITUPOBAHHOTO JIKCTa, U Ha
MOCIelHEM JIUCT€ CTaBUTCS INTAMI 3aBEPeHHss C TMOAMMCBIO JHPEKTODA
(KypHpyIOIIEero 3aMecTUTENIsI OUPEKTOpa), pacuIuGpoBKa MOMMUCH (HMHHUIHAIBI |
bamunus), gata 3aBepeHHs. PsIIOM cO INTaMIIOM 3aBepeHHUs II0Ci€ IOAMHCH
IUpeKTopa (KYpPHUPYIOIIEro 3aMECTHTEIISI JUPEKTOpa) CTAaBUTCS Ie4aTh apXHuBa.

Jomyckaercsi, Korga JHCTBI MHOTOCTPAaHWYHBIX KONHH (BBIMMCOK U3
JIOKYMEHTa) HyMEPYIOTCS, IPOIIMBAIOTCS 110 LIEHTPY CIPaBKH, HA MECTE CKPEILIEHUS
HaHOCHUTCS OyMaKHas Hakjedika ¢ yKa3aHHEM KOJIMYECTBa JIMCTOB, IPOCTaBIAETCS
[TOJIHUCH 3aBEPSIOLIETO C PacIIU(ppPOBKOM, CTABUTCS II€YaTh apXHBa.

TUTYyIbHBIN JIACT JOKyMEHTa, I/ie JOJDKeH NPHCYTCTBOBATh 3arojoBOK JIMOO

CBEJICHMS, HA OCHOBE KOTOPBIX MOXKHO YCTaHOBUTH BUJ IOKYMEHTa, aBTOpa, MECTO 1

JIaTy CO3JaHHsl, KOTIMPY€TCs TOIBKO I10 JKEIaHUIO 3asIBUTEIIS COTIACHO NPEHUCKYPaHTY.
Eci¥ TUTYJIBHBIA JIACT ApPXHBHOrO Jela 10 KaKoH-TMO0 NpHYHHE

OTCYTCTBYET B apXHUBHOM [i€JI€, TO Ha 06paTHOI71 CTOPOHE KaXXIO0I'0 JIMCTa KCEPOKOIIH ¥
IMHUIICTCA 3aroJIOBOK JOKyMECHTA.

3JleKmp0HHble Konuu
BHCKTPOHHBIC KOIIMK JOKYMEHTOB MEPEHarOTCsA 3asiBUTEIO IO €ro KEJIaHHIO

MOCPENCTBOM TEPECHUIKHA IO 3JIEKTPOHHOH MOYTE MIIM Ha 3JEKTPOHHOM HOCHUTENe
uHGOpMaLUy (KOMIAKT-IMCK) COIJIACHO IpeHCKypaHTy. DJIEKTPOHHBIH HOCHUTEIb
uHGOPMAIIUK MOXeET GBITh IPEIOCTABIEH CAMHUM 3asBUTEIIEM.

DNeKTpOHHBIE  KOMMM  JOKYMEHTOB  IepeJaloTcs  3adBUTEmO  Oes
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JOKYMEHTAIbHOIO TOATBEPXKIACHUS HX COOTBeTCTBUs opuruHainy (B I'A PT mc
MpUMEHseTC KaKoW-Tu00 crocob 3aBepeHus (BEpH(BHUKALIMKM) 3JIEKTPOHHBIX KOIKH
JIOKYMEHTOB).

IIpu Temaruko-OMOrpapuyeckoM 3ampoce IO IOMCKY 3alpalldBaeMbIX
JOKyMEHTOB C TMOCIEOYIOIIMM IpeIOCTaBIIEHHEM »JIIEKTPOHHONW Komuu (6e3
ohopMIIeHHUsT apXWBHOM CHpaBKH) oOIUIaTa IO MNPeHCKypaHTy KaK TeMaTHKO-
6uorpaduyeckuii 3ampoc.

3.4.7. Pe3ynbTaTOM BBINOJHEHUS OPOLENYPHI SBISETCH:

— TIOATOTOBKAa apXWBHOM CIIpaBKH, apXWBHOM BBIIIUCKH, APXUBHOM KOIIWH,
OT4YeTa [0 UTOraM I'eHeaJIOTHYeCKOT0 UCCIIeJOBAaHUs JTUOO0 MUChMa B aJipec 3asiBUTEIIs
00 OTCYTCTBHH 3alpallliBAEMBbIX CBEICHUM, YBEIOMIICHHE 3aIBUTENIO 00 UCIIOTHEHUH
3arpoca;

— pelnreHHe 00 OTKa3e B MPEIOCTABICHUH YCIIyTH.

ITociie MOArOTOBKH apXHBHOM CIPaBKH, apXUBHOM BBIMCKH, apXHUBHOM KOIIUH,
OTYeTa 110 UTOraM I'eHeaJOTHYECKOTO HMCCIIEIOBAHMS 3asBUTENI0 MOTYT BBICHUIATHCS
cyera 3a OKa3aHHbIE ILIATHBIE YCIYTH MPOCTHIM MUCHMOM I10 I0YTE, Ha UX JJIEKTPOHHBIE
azpeca, a TaK)Ke BbIIAaBaTHCs JIMYHO IPU NIOCEIEHUH MU apXHBa.

3.4.8. CniocoboM (ukcamuu pe3yspTaTa BBINOJHEHHS IIPOLEAYPHI SBISICTCS
COCTaBJIEHHE B COOTBETCTBMH IIPAaBUIIAMHU AEJIONPOM3BOACTBA, YTBEPKACHHBIMHA B I'A
PT, apXWBHOM CIIpaBKH, apXUBHOM BBIIUCKH, OTYETA IO UTOTaM I'€HEaJOTHYeCKOro
FICCIIEJOBAHHS, CONPOBOAMTENFHOTO MUChMA K apXMBHOM KOMHM MO0 MUCbMa B ajipec
3agBHUTENs 00 OTCYTCTBHH 3allpallliBacMbIX CBEJIECHUH, OTKa3a B yCIyre.

3.5. HanpaBieHue (BblAa4ya) OTBETOB, OT4Y€TOB 10 HTOram
reHeaJJOru4ecKoro HecjieJOBaHUs 3asiBUTEIAM

3.5.1. JIOJKHOCTHBIMM ~ JIMLIaMH, OTBETCTBEHHBIMM 332  MCIIOJHEHHE
IpOLEAyphl, SBIAIOTCA  3aMeCTUTeNh JUPEKTopa MO  MHGOPMAHMOHHOMY
06CITy)KHBaHHIO, HAYalbHMK OT/e]la IPHeMa 3alpoCOB M MEepBUYHON 06paboTKy
KOPPECHOHIEHIIMH, HAaYaJIbHUK OTJIe/Ia M0 MCIIOJHEHHUIO 3alIPOCOB I€HEAIOrHIECKOro
xapakTepa.

3.5.2. ApXMBHBIE CIIPaBKH, apXHBHBIE BBITUCKH, apXHBHBIC KOIHH, NMHCbMa
HamnpaBJIAIOTC TPOCTHIM IOYTOBBIM OTIpABJICHUEM (NPH H3BABICHUM JKEIaHUs

3asgBHTE]EM — 3aKa3HbIM) W/HWIA OyOnupyroTcs (NP HU3BSABICHUH JKEJIaHMs
3asiBUTEJIEM) Ha JIEKTPOHHBIA aJpec 3assBUTEIIS.
3.5.3. OTBETCTBEHHBIH COTPYAHMK OT/ENa MpUeMa 3alpoCcOB M MEPBUYHON

06pa60TKI/I KOppEeCNIOHACHIIMH HJIH HavaJIbHUK OTJEeJia MO HCIOJHCHHIO 3aIllpoCOB
reHeaJIorTMYeCcKOro XxapakTepa COTIJIaCHO ITyHKTY 3.5.2 HacTOAIUEro periaMeHTa
Oq)OpMJ'IiIeT UCXOJAILIYI0 KOPpPECHOHACHIHIO B KOHBEPTHI H TMEpEAacT kx
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OTBETCTBEHHOMY COTpYyAHUKY ['A PT mo kKoppecnoHOeHUMSIM I MOCIIEIyIOMIEro
OTIpaBJIeHHs MO moure. Ha BTOpOM »3K3eMIUIAipe HCXOHsAIIedl KOppeCHOHIEHIIH K
OTMEYaeTcs JaTa U cocob OTHpaBKH (MPOCTOH MOYTOM, 3aKa3HBIM).

3.54.1lpy Hanuuuu B 3asABIICHHH OTMETKH O JKEJIAHUM 3asBUTENS JIAYHO
MOJY4YHUTh OTBET Ha 3allpoc, BKJIIoYas 3asBuTened u3 r. Ka3zaHu, Ha4aJbHUK OTHElia
WA CIELNUAIUCT OTAeja, OTBeYaloUIMid 3a BblOady (OTHpaBKy) 3asiBUTENSIM
HUCXOMIIEA KOPPECIIOHJIEHIIUM, IpUIJIAIIa€T MUX B apXWB U BBIAET apXHUBHbIC
CIIpaBKW, apXUBHBIE BBIITUCKH, AapXWBHbIE KONMWH, NHChMa 3asBUTEISIM, HX
POACTBEHHUKAM WJIM JOBEPEHHBIM JIUIIAM Ha PYKHU IIPU NPeIbIBISHUH acIoOpTa WU
WHOTO yIOOCTOBEPSIOUIEro JNOKYMEHTa, a TakKe NpH NpeabBICHHUU JOBEPEHHOCTH,
0(OpMIIEHHOM B YCTaHOBJICHHOM MOPSAKE, KBUTAHIIUUA 00 oruiaTe (3a UCKIIOYEHHUEM
MOJTyYEeHHs MHUCEM) YCIIyTH.

3.5.5.Ilonyyarens apxXWBHOH CHpaBKH paclMUCBIBAETCS Ha KOIIMH OTBETa,
apXUBHOW BBIMMCKH WM Ha CONPOBOIUTENBHOM IHMCbME K apXMBHBIM CIIpaBKaMm,
KOIIUK JOKyMEHTa, C YKa3aHHEM AaTbl WX MNOJy4YeHHs M (aMUIMHM IOJydaTels ¢
OTMETKOM «CHpaBKy (KOIUHU, BBIIUCKY ) MOJLy YUI».

3.5.6. ApxuBHas crnpaBKa (KOIHS, BBIIHCKa), IOATOTOBJIEHHAas Ha ILJIATHOM
OCHOBE, BBIIAETCS ( BHICBUTAETCS) 3asIBUTENIO TOJIBKO MOCIIE IIOATBEPIKIACHHS UM OILIATHI
MPEAbSIBICHHOTO CUETA 32 OKa3aHHBIE YCITyTH.

3.5.7. ITocne omuiaThl BBIIOJIHEHHBIX pPabOT KONMS apXWBHOHM CIIpaBKl
(TekcToBBIM  (aitn  noKymeHTa JHO0 HM300paKeHME, TOIyYeHHOE B  XOze
CKaHMPOBAHHMS) W/WIM apXMBHOTO JTOKYMEHTA 110 JKEaHHIO 3asBHUTEII0 MOXKET OBITh
BBICJIaHA €My Ha 3JIEKTPOHHYIO IIOYTY.

3.5.8. ApxXuBHas CIpaBKa, apXWBHas BbIIMCKAa U apXHMBHas KOMHUA,
HanpaB/isieMble B TOCYJapCTBa, IOANUcaBiuue ['aarckyro KOHBEHIMIO 1961 r., B
COOTBETCTBHM C KOTOpOi He TpeGyercsi KOHCYJbCKas Jeraau3alus OQUIHaIbHbIX
JIOKYMEHTOB, /ISl 3aBEPEHUS IPOCTABJIEHHUEM alloCTUIIA B TEYCHUE ABYX pabouux gHel
HaNpaBIISIOTCS BMECTE C 3allPOCOM M CONPOBOJUTENBHBIM MHCbMOM B I'ockomapxus PT.

3.5.9. Amnoctuns HE MPOCTABIIAETCS Ha apXUBHBIX crpaBKax,
npeqHa3HaYeHHbIX IS HampaB/ieHWs B TOCyAapcTBa, C KOTOPBIMH Poccuiickas
denepanus 3aKIIOYMIA JOTOBOPEI O MPaBOBO MMOMOIIY U NPABOBBIX OTHOLICHUAX 110
rpaKIaHCKHM, CEMEHHBIM H YTOJIOBHBIM JiellaM, a TaKkXKe B rOCy/lapCTBa- y4aCTHUKH
CHI', nopamMcaBIIHe COTJIallleHHE O IIPUHIHUIAX U dbopmax B3aHMMOJEHUCTBHS &
06JIaCTH HCIOJIB30BaHUS apXWBHON HMHGOpMAallMH, HIH C KOTOPBIMH HMECIOTC:
JByCTOPOHHHE COIJIAIIEHUS O COTPYIHUYECTBE.

3.5.10. AMOCTH/Ib He MPOCTABIAETCS, €CIU 3asiBHTEIb HE MPOCHT 06 STOM B
CBOEM JIMYHOM OOpaIllcHHUH.

3.5.11. ApxuBHasi cHpaBKa, apxWBHas KONMsA M apXWBHasi BbINKCKA,

npeaHa3Ha4YeHHBIE /I HANpaBjeHUs B TIoOCynapCTBa-y4acTHHUKH CHI', Bxmouas
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OTBETHI 06 OTCY TCTBHH 3aNpalllMBaeMbIX CBEEHUH, BHICHLTAIOTCS 110 IOYTE MPOCThIM !
IMMCbMaMH HEMNOCPECTBEHHO B aJpeca 3asBUTENE.

3.5.12. ApxuBHas cropaBKa, apXHBHasi KONHS M AapXWBHAas BBIIKCKA,
npeaHa3HavYeHHbIE [ HallpaBJIEHUs B TOCYAapCTBa, He sBIIstouTrecs yuyacTHukamu CHI,
BKJIIOYasi OTBETHI 00 OTCYTCTBHH 3alpallliBacMbIX CBEIEHHM, BMECTE C 3allpOCaMH
(aHKeTaMH, JIMYHBIMH 3asBIICHHSMH M T.II.) HANPAaBJIAIOTCA COIPOBOAUTEIBHBIM
nucbMoM B ['ockomapxuB PT ni1s HanpaBieHuUs: B yCTaHOBJIEHHOM mopsiike B MU /!
Poccun.

3.5.13. JIoKyMeHTBI, COCTaBJI€HHbIE B CBS3HM C HCIOJHEHHEM 3aIlpOCOB
MHOCTPAHHBIX KOMIIETEHTHBIX OpraHoB, B T.4. 3allpOCOB O TMPaBOBOH IIOMOIIH,
HaIpaBJIsAIOTCSA CONMPOBOJUTENBHBIM MUCHMOM B TEPPUTOPHATIBHBIN OpraH FOCTULUH €CITH
Mpunroct Poccun — B Muntoct, ecnu ['maBHoe ympaBieHne MUHHCTEpPCTBA FOCTHIIN K
Poccuiickoit @enepannu no Himkeropoackoit obmactu — B [1aBHOE ynpaBiieHHE), eciii
o guauK 3AI'C rocynapcts, sBisomuxcs ydactHukamu CHI',— B 'ockomapxus P!
JUTSL MabHEeHIero HarpaBieHHs B YCTAHOBICHHOM MOpPSIKE.

3.5.14. OtBer Ha 3ampoc O NpPaBOBOH IOMOIIM M HAaNpaBlII€Mble IJOKYMEHTBHI
noanuceBatOTes AupekropoM ['A PT (KypupyroIMM 3aMecTHTENeM IHpEKTOopa) U
3aBepsIOTCS repboBoit medarpio. K HammpaBisieMbIM JOKyMEHTaM MPHIaraeTcsi BTOpou
9K3EMIUTP 3asiBIEHUS JTUOO KOMMS 3arpoca O IpaBod MOMOLIH.

3.5.15.1lpu BO3HHUKHOBEHHH OOCTOSTENHCTB, MPEMSITCTBYIONIMX HCIOIHEHHUIO
3ampoca O IIPaBOBOM TOMOIIH, OGOPMIISETCS MHCBMO C yBEIOMIICHHEM 00 3TOM B
3alpallliBaIONIMA OpraH MHOCTPAHHOTO TOCyAapcTBa C  yKa3aHMEM IpUYMH
HEHUCITIOJIHEHUSI U CIMOco00B UX ycTpaHeHMs. [IMceMo afpecyercss HHULIMAaTOpy ITUChMa,
noanuceiBaeTcs gupektopoM I['A PT  (kypupyrommM 3aMecTHTENeM TUPEKTOPA),
3aBepsieTCsl TepOOBOM TeYaThI0 W HAINpPABISETCS COINPOBOJUTENIBHBIM ITHCBMOM B
TEPPUTOPHATBHBIA OpraH IOCTHLMHK JUIl JajbHEHNIEro HamnpaBlIeHWS HHHIHATOP)
3ampoca.

3.5.16. UudopmManroHHble NHUCbMa ypaocToBepsitorcs nedateio ['A PT mo
TpeOOBaHHUAM CyAeOHBIX UHCTAHIUH, IPYTUX KOMIETEHTHBIX OPraHoOB H I10 3arpocam
rpaxkaaH.

3.5.17. Belgaya pe3yJIbTaTOB I'€HEATIOrHYECKOro UCCIEAOBAHUs (B TOM YHCIIE B
31IeKTPOHHOM BHJIE Ha 3JIEKTPOHHBIM ajipec 3aKa3uMKa WIH Ha JIEKTPOHHOM HOCHTEJE)
OCYILECTBJISIETCSL TIOCIIEe IOJIHOM OIUIaThl M IOANMCAHHMA aKTa IMpueMa- nepefaydy
XKurenu Kaszanu nomyqaror HemocpeznctBeHHo B ['A PT, uHoropogHue — 1o 0ObIYHOM
ToyrTe.

3.5.1 8. Beljaua 1ONOMHUTENBHBIX SK3EMIUTSPOB, TyONuKaTa Hin nepeo(opMiieHue
ApXMBHBIX CIPABOK 110 WHUIIMATHUBE 3asBUTEII OCYIIECTBIACTCS 3a IUIaTy COIVIACHO
MPENUCKYPAHTY.

3.5.19. PaccMOTpeHHe 3ampoca CUUTAETCs 3aKOHYEHHBIM, €CIIK 110 HeMY MPHUHATLI
HeoOXOAMMBbIE MEPHI M 3asiBUTENh MPOUH(OPMHUPOBAH O PE3yJIbTaTax pacCCMOTPEHUS.
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3.5.20.Pe3ynpTaTaMu BBIIOJHEHHUS MPOLIEYPbI SBJIAIOTCH!

- OTHpaBKa MOYTOBOW CBS3pIO B aIpeC 3asiBUTEINI WIM BblIa4Ya 3aABUTEIIO IO/
pachMCKy INpH JIHYHOM OOpalleHHWH apXUBHOM CIIPaBKH, apXWBHOM BBIIHMCKH,
ApXUBHOW KOIIHH, ITHCEM, PE3YJILTaTOB F€HEATOTHIECKOro HCCIIEA0BAHMS,

- NONMMCAHHBIN aKT CIaYU-TIPMEMKH BbIIIOJIHEHHBIX paboT (yciyr);

- pemenue 06 oTKase B MPEJOCTABIEHUH YCIyTH, B T.4. B Cily4ae OTCYTCTBHs
NOATBEP)KACHHS OILIATHI 33 IPEJAOCTABICHUE YCITyTH.

3.5.21.Cnoco6oM (ukcanuy pe3ysibTara BBIIIOJIHCHHMA IIPOLENYpbl ABJIACTCS
3aMo/HeHHe KapTouku HcronHeHus 3ampoca B EAMC, oTmeTka Ha 3ampoce Ha
OyMa)KHOM HOCHTEle O Jare M crocobe HanpaBleHHs OTBETa IO MOYTE (mmo
3JIEKTPOHHOM IIOYTE).

3.6. ®opmupoBaHHe JeJl H XpaHeHHe 3a[IPOCOB reHealorH4ecKoro
xapakTepa W KONHHM OTBETOB HA HHMX

3.6.1.JJOKyMEHTBI I10 MCIIOJTHEHHIO FCHEaTOrMIECKUX 3alpOCoB (dhopMHpyIOTCS
B Jena MO MOPSIKY TPHMCBOGHHBIX HOMepoB (He Gomee 500 mTyK B TMAamKe),
pacronararoTcsi o NPUHILMITY BO3PACTaHMs PErMCTPAMOHHBIX HOMEPOB B npenenax
OJIHOTO TO/la ¥ B XPOHOJIOTMYECKOM IMOPSAJIKE — I10 roJiaM.

B mpedenax roja jomyckaercs (opMUpOBaHHE M€l IO BHIAM: 3alpockl
TIOJIOYHUTENBHBIM PE3YJIbTATOM M 3allPOCBI C OTPHULATENBHBIM Pe3yIbTaTOM.

B feno TMOMEIIAloTCs: 3alpochl; BTOPOW 3K3eMIUIAp OTBeTa Ha 3ampoc.
PYKOITHCHBIE YE€PHOBHKH OTBETOB C YKa3aHHWEM BCEX NMPOCMOTPEHHBIX IpH TIOUCKE
uHbopmanmu ner; mackMo I'A PT ¢ 3ampocoM IOMOTHHUTEIBHBIX cBeleHHH (TpH
YCIIOBHH €TO HaIpaBlcHHs); OTBET 3asABUTEIIIO Ha nononHUTeNbHbIN 3anpoc I'A PT
(IIpH YCJIOBMM €ro MOCTYIUIEHHs); NOKyMEHTbl W KOIHM JOKyMEHTOB, BBICJIAHHBIX
sasBuUTeNeM BMecTe ¢ 3ampocom B aiapec I'A PT (xomus IOBEPEHHOCTH, KOIHK
CBHJIETENCTB O POXK/ICHHH, O MPOIHMCKE U Ap. ); MHChbMEHHOE YBEIOMIICHHC TAPTo
CPOKE M CTOMMOCTH MCIIOJIHEHHUs 3ampoca (TIpM YCJIOBHH €r0 COCTaBIIEHHUS).

3.6.2.]lena He CLIMBAIOTCS, TaK KaK SBJIAIOTCS TOKyMEHTaMH BPEMEHHOI0 CpOKa
XpaHEeHHS.

3.6.3.®opMHUpOBaHHUE JIEN, COACPKALIMX TOKYMEHTBI 00 UCITOJIHEHUH 3aIIPOCOE.
OCYIIECTBJISIET CIEHaIuCT OTJAeja NMpHeMa 3alpocoB H nepBHYHOM 00OpaboTK!
KOPPECTIOHICHIIMH, YTIOJTHOMOYCHHBIH HaYaIlbHUKOM OTACIA.

3.6.4. CpoKHd XpaHeHHs JIel ~ONpEENAroTCs B COOTBETCTBHH c
noMmeHknarypo# nen I'A PT, YTBEP)KICHHON TUPEKTOPOM T'A PT.

JUisi 3ampocOB TeHealoTHYecKoro Xapakrepa ONpenescH 5-7eTHAH CPOK
XpaHeHHs JOKYMEHTOB. [10 HCTeYeHHUH ITOrO CPOKa, OHU MOANEKAT YHUUYTOXECHHIOB

yCTaHOBJICHHOM nopsake.
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4. Tlopsiaok ocCyIIecTB/JICHHS KOHTPOJS 32 HCIOJHEHHEM
perJjiaMeHTa

4.1. Tekylmii KOHTPOJIb OCY IECTBIISAETCSA HOCTOSHHO HODKHOCTHBIMH JIAIIAMY
apXuBa IO Ka)XXIO# MpOleaype B COOTBETCTBHH C yCTAHOBJIEHHBIMH PErTIaAMEHTOM
Coziep)KaHUeM ACHCTBHA M CpPOKaM HX OCYIIECTBIICHHMS, a TAKXKE ITyTEM IPOBEICHHs
npoBepok pykoBoauteneM I'A PT, T'ockomapxuBoM PT HCIONHEHHS MOIOKEHUE
pernameHTa. Jlns TeKylero KOHTPOJIS HCIOJIB3YIOTCS CBEINEHHUS, COIEp/KAlHecs B
COOTBETCTBYIOIIUX AeNnax, 0a3ax MaHHBIX, YCTHOM M IMHCBMEHHOM HHpOpMAaLuu
YIOJTHOMOYEHHBIX [JOJDKHOCTHBIX JIMI, OCYIIECTBISAIOLINX periiaMeHTHPY€EMEBIE
AeiictBus. O cily4asx ¥ NpUYMHAX HApyLICHHS CPOKOB, COIEP)KaHHs IMpPOLELyp H
JeCTBUH JIOJKHOCTHBIE nuna HEMEJICHHO HHGOPMHUPYIOT CBOUX
HEINOCPEICTBEHHBIX PYKOBOIHUTENEH, a TaKKe OCYIIECTBISIOT CPOYHBIE MEpPBI IO
YCTPpaHEHUIO HapylLICHUH.

4.2. ]JIOKHOCTHBIE JIMLIa HECYT TII€PCOHANBHYI0 OTBETCTBEHHOCTh 34
COOJIIOIEHHE YCTAHOBJIEHHOTO pEINIaMeHTa; IPHHATHE HaIJeXalluX Mep TIIo
BCECTOPOHHEH TMpPOBEPKE IPEJICTABIEHHBIX JIOKYMEHTOB; COOJIIOJEHHE CPOKOB
UCIIOJIHEHMs] 3alpOCOB M IIOpsiAKa IPEIOCTaBICHHS apXWBHOH HHGOpPMAIIHH;
CBOEBPEMEHHOE (hopmupoBaHue, BelICHHE U HaIexalee XpaHEeHHe
COOTBETCTBYIOIIUX JEJT.

4.3. IlepcoHanpHasi OTBETCTBEHHOCTh JODKHOCTHBIX JIMII 3aKPEIUIIETCA B HMX
JOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUH C TPEOOBAHHUSIMH 3aKOHOIAaTEIbCTBA.

4.4. OTBeTCTBEHHBIH HCTIOJIHUTENh HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE U (MJIM) HEHaJIeXKalllee BBIMOJIHEHHE 3aIIPOCOB.



